City of Smiths Station

Subdivision Procedures


Name of Subdivision:  ____________________________________
Contact:  _________________
____
Phone No.  ______________
Step 1 






Date: _______________
Developer submit an application for preliminary review to the Planning Commission through the Smiths Station City Clerk to be forwarded to the County Engineer 30 calendar days prior to Planning Commission Meeting.
Section 4-4-1 Submission of Preliminary Plat

1. Letter of review

2. Application of review

3. Four (4) copies of preliminary plat

4. Letter of review from Health Department

5. Any variance applications

6. Preliminary and final plat fee of $25 each.
Step 2






Date:______________
Section 4-4-3 Preliminary Review Notice
1. County Engineer performs preliminary review within 14 days of receipt of application. (Use 4-4-4 & 4-4-5 for review & Article V).
2. County Engineer notifies developer and City, in writing, of whether preliminary plat review meets regulations.

3. Public Hearing at next Planning Commission Meeting.

4. Four (4) copies of construction plans.
5. Notify developer of amount of bond to record final plat.
Step 3






Date:_______________
If after the preliminary plans are approved the applicant wishes to proceed with the subdivision, he shall file an application for approval of Final Plat to the Planning Commission through the Smiths Station City Clerk to be forwarded to the County Engineer 30 calendar days prior to a Planning Commission meeting.
Section 4-4 Submission of Final Plat

1. Letter or application for approval

2. Five (5) black or blueline  prints of final plat

3. Final plat must comply with preliminary plat

4. Submit 30 calendar days prior to Planning Commission meeting

5. Surety bond of 150% of construction costs if subdivision not complete

Step 4






Date:______________
Section 4-5-3 Final Plat Approval

1. County Engineer reviews final plat. (Use 4-5-5 for review)
2. County Engineer certifies to Planning Commission to approve/disapprove final plat.

3. Notice of County Engineer’s recommendation sent to developer, city and utilities by registered or certified mail 17 days before recommendation to Planning Commission.
4. City notifies landowners adjacent to subdivision of engineer’s recommendation.

5. Return one (1) copy of approved final plat to applicant and Planning Commission.
6. One (1) copy each shall be retained for County Engineer, Health Department, and Natural Resources Conservation Service.

Step 5






Date:_______________
Section 4-5-4 Signing and Recording of Final Plat

1. Planning Commission approves final plat.

2. County Engineer signs final plat after bond is submitted or construction is completed.
3. Final plat is recorded at courthouse.

Step 6






Date:_______________
Section 4-5-6 Engineering Plan

1. Two (2) copies of engineering plans are submitted to City upon request to release bond or when construction is completed if no bond submitted.

2. One (1) copy of recorded final plat submitted to City.

3. Developer pays City inspection fees on subdivision.
DATE COMPLETED:____________________________
City of Smiths Station

P. O. Box 250

2336 Lee Road 430

Smiths Station, AL 36877

Office:  334-297-8771



Fax:  334-448-8422
